
How to Access Microso� 365 
 

From an internet enabled device,  

1. Navigate to www.microso�365.com . Then click Sign in. 

 

 

2. Enter your County provided email address then click Next. 

 

http://www.microsoft365.com/


 

 

 

3. Enter your password. Then click Sign in.  

 

 

 

4. Approve sign in request. 

 



5. On your mobile device, enter number provided for approval request. Then tap YES.

 
 
 
 

6. You may be prompted to reduce the number of �mes the system requests for you to sign in. 
Select your desired preference. 

 
 



7. Once your creden�als are confirmed you will be directed to the Office 365 Home screen. 

 
 


