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BOARD POLICY
SUBJECT

Dirt Street Improvement Program

POLICY NUMBER

BP94-05

ORIGINAL EFFECTIVE DATE

October 20, 1994

REVISION DATE

March 3, 2015 ___________________ (R17- ##)

HISTORICAL REFERENCE

R94-173 (August 4, 1994); R94-200 (October 20, 1994); R00137 (September 5, 2000); September 4, 2001 (R01-162);
March 3, 2015

Purpose:

To establish procedures for improving private unimproved roads (commonly referred
to as "dirt streets") so that these roads may be included in the State Secondary Road
System maintained by the Virginia Department of Transportation (VDOT).

Procedure:
The Board has established and may amend from time to time a priority list (see Attachment A) which
will be used by the County Administrator for initiating action necessary to improve private unimproved
roads to standards whereby they may be accepted into the Virginia Department of Transportation
(VDOT) Secondary Road System. In the event a private road that is not included on the priority list is
brought to the County’s attention it shall be evaluated by the Department of General Services and
presented to the Board of Supervisors during the annual Board Policy review process, along with a
recommendation as to what priority it should be given.
The effectiveness of the Dirt Street Improvement Program is dependent on the willingness of the owners of property along the subject street/road to donate, at no cost to the County, such portions of their
property as are necessary to provide the right-of-way width required by VDOT for street acceptance as
well as any necessary utility and construction easements.
As streets and roads rise to the top of the Priority List, the following steps will be followed for this program:
1. Phase I - Confirmation of Interest:
a.

County staff will notify all adjacent property owners in writing that the subject road is
high on the priority list established by the Board of Supervisors and is being considered for improvements. Property owners will be asked if they are interested in having
the road improved to the extent necessary for acceptance into the Virginia Department of Transportation (VDOT) Secondary Road System. Property owners also will
be notified that the success of the project effort depends on their willingness to donate
such portions of their property as are necessary to provide a VDOT-standard right-ofway and also to donate any permanent or temporary easements as may be necessary
for utilities or construction. Property owners will be asked to communicate their interest in the project and willingness to donate right-of-way/easements in writing within
thirty (30) days. The County Administrator or designee may grant an extension to the
thirty-day response requirement if there are extenuating circumstances.

b.

A street will be advanced to the next phase – Phase II, Survey and Acquisition –
when:

c.

1.

100% of the property owners along the proposed project respond affirmatively concerning their willingness to donate necessary right-of-way and/or easements;

2.

At least 75% of the property owners have responded affirmatively and the
Board of Supervisors, after receipt of a written status report from the County
Administrator, has determined that it should be advanced;

If fewer than 75% of the property owners indicate an interest in participating in the
program by donating necessary right-of-way or easements, the road will be moved to
an inactive list and the Board will be notified through written memorandum. If the

road is placed on an inactive list, affected property owners will be notified in writing of
its inactive status and that it can be considered for re-activation only if:

d.

2.

2.

1.

The 75% affirmative participation threshold is exceeded and the Board of Supervisors, after receipt of a written status report from the County Administrator, determines that it should be re-instated as a project and advanced;

2.

The property owner(s) along the project route petition the Board of Supervisors and request that the project be reinstated as a project and advanced to
Phase II of the program even with less than a 75% participation rate, and the
Board so approves

Advancing the project to Phase II means that field surveys funded by the County will
be performed to determine the likely extent of necessary right-of-way and easement
donations associated with each property along the project route. It does not indicate
or imply that the County intends to waive the donation requirement.

Phase II - Surveying and Acquisition of Rights-of-Way and Easements:
a.

During this phase, the County, at the County's expense, will perform a survey to determine the extent of rights-of-way and easements that will be required to proceed
with the project. After the survey is complete, plats and deeds for acquisition of needed rights-of-way and easements will be prepared.

b.

The County will deliver to the appropriate property owners all documents required for
the acquisition of needed rights-of-way and easements. Property owners will be advised that they have 90 days to execute and return the documents to donate the necessary rights-of-way and easements in order for the project to stay in an active status.
Property owners also will be notified that it is their responsibility to secure releases or
subordinations from their mortgage company(s) or lien holder(s), if applicable, in order to give the County clear title to the rights-of-ways and easements. The County
Administrator or his designee may grant an extension to the ninety-day response requirement if there are extenuating circumstances.

c.

A street will be advanced to the next phase – Phase III – Construction – when:
1.

100% of the affected property owners sign all the documents to donate the
needed rights-of-way and easements within 90 days,

2.

At least 75% of the property owners have signed and returned the documents
within 90 days and the Board of Supervisors, after receipt of a written status
report from the County Administrator, has determined that it should be advanced;

3.

The project has moved to Phase II as the result of direction provided by the
Board (e.g., after a less-than-75% response or a property owner petition) and
the Board-required number of rights-of-way/easement donation documents
has been executed and returned in accordance with whatever deadline was
established by the Board and the Board has determined that it should be advanced to Phase III.

d.

If none of the above-noted submission thresholds have been met the road shall be
added to the inactive list.

e.

Once all, or the Board-approved percentage, of the required documents needed to
donate easements and rights-of-way are received from the property owners, the
County will execute the documents and record them in the Circuit Court Clerk's Office.
The project will then be advanced to Phase III.

Phase III - Preparation of Construction Plans:
a.

Subject to the availability of adequate funding, the County will undertake the preparation of such construction drawings and other documentation as may be required by
VDOT.

b.

The completed plans will be submitted to VDOT for review and approval and for de-

termination of any necessary additional right-of-way or easements (permanent or
temporary) not previously identified. Information concerning any such additional rightof-way or easement needs will be communicated to the affected property owners to
ascertain and confirm their continued willingness to donate their property for the project.

3.

c.

Subsequent to confirmation of the property owners’ willingness to donate any additional rights-of-way or easements, and to VDOT’s approval of the plans, the County
staff will request VDOT to provide a complete and reliable construction cost estimate
for the project. Concurrently, the County will prepare any additional right-of-way or
easement plats and documents for execution and recordation. Once any additional
documents have been executed and recorded and the project cost estimate has been
received from VDOT, the project will proceed to Phase IV.

d.

If 100% of the necessary rights-of-way and easements have not been donated by this
point in time, the staff will make one last contact with each of the non-responsive
property owners in an effort to ensure that they understand and appreciate the benefits of having the road accepted into the VDOT Secondary System. If this contact results in resolution of all outstanding donations, the project will be advanced to Phase
IV. If there continue to be missing segments of rights-of-way or easements, the Board
of Supervisors will be apprised of the situation and will be asked to determine whether
the project will be added to the inactive list or other options will be pursued in order to
advance it to Phase IV.

Phase IV - Authorization of Construction:
Upon advancement of a project to Phase IV, the County staff will prepare all documents necessary for the Board of Supervisors to consider and take action to officially guarantee the
availability of the right-of-way and easements to VDOT, to appropriate the funds for payment
to VDOT to cover the construction costs, and to authorize the County Administrator to take
such other actions as are necessary to advance the project to completion.

4.

Phase V - Completion of Improvements:
VDOT schedules the road for improvements and, upon completion, accepts the road into the
State Secondary Road System.

Attachment A
Dirt Street Improvements Priority List
Ranking

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
2019
2120
2221
2322
2423
2524
2625
2726
2827
2928
3029
31
3230
3331
3432
3533
3634
3735
3836
3937
4038

Street Name

Vine Drive
Cabot Drive
Old House Point Circle
Dandy View Lane
Coburn Court
Sycamore Lane
Rocky Road
Fox Lane
Cheadle Point Road
Whites Lane
Kirby Lane
Dandy Haven Lane
Barcanmore Lane
Olde Pond Lane
Dillard Lane
De Alba Lane
Dryden Lane
Anchor Lane
Wynne Road
Sandbox Lane
Sandpiper Cove
Hunters Lane
Edith Lane
Club Way
Jefferson Lane
Hunter Lane
Montgomery Lane
Bunting Point Road
Smoots Lane
Carters Neck Road
Unpaved off Heaven’s Way
Calthrop Point
Ann’s Court
Fisherman’s Cove
Greg Lane
Old Taylor Road
Spivey Lane
Melinda Lane
Laurel Acres
Country Lane

Feet Road / Impr
Prop

Length of Roadway

Improved Properties

41
44
58
75
79
89
94
100
100
100
103
108
118
118
120
129
130
138
138
138
145
148
153
155
165
163
183
183
191
193
193
205
235
270
300
301
320
400
443
635

1030
220
230
450
630
355
375
600
600
600
515
540
470
470
360
900
780
1100
830
550
725
590
460
620
930
490
730
550
1905
1350
770
1230
705
1080
900
3010
1600
1600
1770
3175

5**
5
4
6
8
4
4
6
6
6
5
5
6
8
3
7
6
8
6
4
5
4
3
4
6
3
4
3
10
7
4
6
3
4
3
10
4
4
4
5

**Vine Drive ranked based on an estimated 20 residential equivalents with Windy Point Recreation Association Pool

BOARD POLICY
SUBJECT

Prohibition of Smoking in County Buildings and Offices

POLICY NUMBER

BP94-12

ORIGINAL EFFECTIVE DATE

October 20, 1994

REVISION DATE

September 22, 1999 _________________ (R17- ##)

HISTORICAL REFERENCE

R89-98; R94-200; R99-171; September 22, 1999

Purpose:

To establish and provide a policy on smoking in County buildings and offices.

Numerous studies have concluded that smoking adversely affects the health of those persons "passively" exposed to tobacco smoke. In view of these findings and in the interest of protecting the
health and well-being of York County employees, the following policy is to protect the non-smoking
workers and visitors right to be free of involuntary exposure to secondhand tobacco smoke in County
buildings and offices.
The policy also recognizes the needs of those who smoke and permits the designation of smoking
areas. These areas are proposed to allow those who smoke to continue to do so conveniently and
without affecting productivity. Hence, the policy attempts to recognize the rights, needs, and concerns of all employees.
The policy is designated to improve the overall quality of County buildings and offices and to assure
the health and safety of County employees and the visiting public. The County believes the following
policy is responsive to the concerns raised.
Policy:
1.

Regulations for controlling smoking in County buildings and offices under the jurisdiction of the
County Administrator are set forth below. Smoking is defined as the holding, carrying, lighting,
inhaling or exhaling of a lighted cigar, cigarette, pipe, or any other lit tobacco product or electronic cigarette device. These regulations reflect the following considerations:
a.

Smoking is prohibited in all County office building and interior work places.In recognition of the increased health hazards of passive smoke on the non-smoker, smoking is
to be held to an absolute minimum in areas where there are non-smokers.

b.

The County Administrator or designee shall establish designated smoking areas that
are within convenient walking distance of County office buildings and facilities but
which take into account the opportunity for non-smokers to enter and exit buildings
free from the influence of secondhand smoke. The County Administrator or designee
shall be responsible for monitoring and controlling these areas and for ensuring that
the designated smoking areas are identified by proper signs. Suitable uniform signs
reading "Designated Smoking Area" will be furnished and installed by the County.
In recognition of the needs of smokers, smoking areas should be designated in County buildings and offices which are convenient, do not negatively impact worker productivity, and do not impinge on the health of those who do not smoke. The County will
provide adequate ashtrays or receptacles in the designated smoking areas and nearat
the entrance and exits of County buildings.

c.

Suitable uniform signs reading "No Smoking in this Building" shall be placed on or
near entrance doors of buildings subject to these regulations. These signs shall be
furnished and installed by the County. Signs need not be displayed in every room of
each building.
The County Administrator or designee shall determine which areas are to be smoking
areas and which areas are to be non-smoking areas. In exercising this responsibility
appropriate consideration is to be given to the views of the employees affected and
the health issues involved.

2.
Smoking is prohibited in the following areas except as may be permitted under subsection 3.b.
below:
a.

All office space;

3.

4.

b.

Meeting and conference rooms;

c.

Elevators ("No Smoking" signs shall be posted at entrance to and in elevators and
adequate receptacles shall be placed outside the elevator entrances);

d.

Corridors, lobbies, rest rooms, and stairways; and

e.

Hazardous areas. "No Smoking" signs shall be posted in any location where flammable liquids, flammable gases, or flammable vapors are present, and all other locations
where readily ignitable, combustible materials are collected.

Designated smoking areas shall be established as follows:
a.

If possible within the limits of available space, the County Administrator or designee
shall establish in County buildings and offices designated smoking areas, such as in
designated break areas, except within those areas set forth under paragraph 2. above
(unless permitted by subsection 3.b. below). The County Administrator or designee
shall be responsible for monitoring and controlling these areas and for ensuring that
the designated smoking areas are identified by proper signs. Suitable uniform signs
reading "Designated Smoking Area" will be furnished and installed by the County.

b.

Office space or corridors may be designated as smoking areas provided that the area
is large enough and is sufficiently ventilated so as to limit the involuntary exposure of
non-smokers to secondhand smoke to a minimum.

Suitable uniform signs reading "No Smoking in this Building" or "No Smoking Except in Designated Areas" shall be placed on or near entrance doors of buildings subject to these regulations. These signs shall be furnished and installed by the County. Signs need not be displayed in every room of each building.

SUBJECT

BOARD POLICY
Use of County Buildings

POLICY NUMBER

BP94-14

ORIGINAL EFFECTIVE DATE

October 20, 1994

REVISION DATE

May 18, 2009 ______________ (R17-##)

HISTORICAL REFERENCE

R94-200; R97-165; R99-171; R02-170; R05-25, May 18, 2009

Purpose:

The County owns a variety of building facilities which are from time to time made available to
York County governmental agencies and outside organizations or individuals. This general
policy governs the terms and conditions for use of these facilities.

Procedure:
1.

Statements of Policy and Objectives:
The primary purpose of County facilities is to assist the County's operating agencies in accomplishing governmental purposes. However, it is the policy of the Board of Supervisors to permit the reasonable use of those facilities by outside organizations or individuals when selected facilities are not
in use or otherwise needed for governmental purposes. It is the intent of this policy to provide a
broad framework applicable to all County facilities. Additional regulations and guidelines applicable
to facility usage may be issued by the County Administrator or designee where appropriate and necessary because of usage, physical design and other circumstances that are unique to each facility.

2.

Costs:
Normally no charges will be assessed for facility use during designated office hours. However, a fee
will be charged if a facility is made available outside established office hours to cover the costs associated with supervising and cleaning the facility. A fee of $60 for up to three hours of use will be
charged outside organizations or individuals if a facility is made available for weekend use to cover
the costs associated with supervising and cleaning the facility. An additional $15 per hour will be
charged if weekend use is requested beyond three hours. In addition, facility users will be charged
to cover the cost of excessive cleanup and/or damage repair necessitated by their use. Fees for
weekend use can be waived if a facility is already scheduled to be open to the general public and
additional County staff is not needed for the proposed activity. No refunds will be made for cancellations unless notice is given at least seven days prior to the reserved date.

3.

Reservation Procedures:
All requests for use of a County facility must be made in writing on an application form provided by
the County, or through such online reservation procedures as may be available for particular buildings. Priority will be given to activities of the Board of Supervisors and to activities sponsored by
County Departments or Agencies. All other reservations will be made on a first come, first served
basis and may be revoked by the County Administrator on a 24-hour notice if the facility is needed
for governmental services. In the event emergency situations arise (e.g. hurricanes, building systems or structural issues, etc.), authorization for use of the facility may be canceled/revoked by the
County Administrator with less than 24 hours notice and if that occurs the User may request a refund
of any reservation or building use fees paid for the cancelled activity. Applications for use of a County facility shall be reviewed and may be approved by the Department Director or Agency Head having responsibility for the facility if:
a.

the proposed activity or use will not unreasonably interfere with or detract from the efficient
delivery of services by the County;

b.

the requested use is not during hours when the facility is needed for County Department or
Agency use;

c.

the proposed activity or use of the public building will not unreasonably interfere with or detract from the general public's use or enjoyment of the public building or with other scheduled activities;

d.

the event is of such a nature or duration that it can be reasonably accommodated in the particular public building applied for;

e.

the proposed activity and use is not reasonably anticipated to incite or result in violence,
crime, or disorderly conduct which is beyond reasonable control;

f.

the proposed activity to be conducted by the applicant will not entail unusual, extraordinary,
or burdensome expense, or police operation by the County;

g.

the facilities desired have not been reserved for other use at the day and hour requested in
the application;

h.

the applicant, or the person on whose behalf the application is made, does not have a history of violating permit conditions or a history of failing to pay in full for any damages caused to
County property, and has no other outstanding unpaid debts to the County;

I.

the proposed use is consistent with the provisions of the County Code and State and federal
laws;

j.

the facility has been designated by the County Administrator as a facility that is available for
the use;

k.

the requested use will be during hours when the facility is open for public use; and

l.

a responsible adult accepts responsibility for supervising the planned activity.

m.

the application contains no material falsehoods or misrepresentations.

n.

the applicant is legally competent to be sued.

o.

the proposed activity would not present an unreasonable danger to the health or safety of
the applicant or other users of the building, to County employees, or to the public.

The grant of permission for the use of a facility may contain such conditions as are reasonably consistent with the protection and use of public buildings for purposes for which they are maintained. It
may also contain reasonable limitations on the time and area within which the activity is permitted. If
an application is denied, the reasons therefore shall be stated to the applicant in writing.
4.

Responsibility for Property:
The County of York assumes no responsibility for property brought on the premises or for lost or stolen items. The County also assumes no responsibility for injuries or illness sustained and/or contracted on the premises.

5.

6.

Use of Building Facilities by Outside Organizations:
a.

No fund-raising activities shall be conducted in County buildings for non-County governmental related purposes.

b.

Except as noted in Section 9. below, uses that are extensions of a business operation (e.g.,
sales meetings, business seminars, etc.) shall be prohibited and no use shall involve any
type of for-profit commercial activity.

c.

All publicity (e.g., posters, brochures, throw-aways, radio or television announcements) must
carry the name of the organization sponsoring the meeting. The County may not be identified as sponsor or co-sponsor without prior written approval of a County Department Director/Agency Head.

d.

Neither the name nor the address of a County facility may be used as the official address or
headquarters of an organization.

e.

The fact that a group is permitted to meet at a County facility does not in any way constitute
an endorsement of the group's policies or beliefs by the County.

f.

Use of a facility more than once a month to accommodate routine organizational meetings is
not permitted. Requests for regular monthly use (e.g., a user wanting to meet once each
calendar month on a regular recurring basis) shall be made on a month-to-month basis. (The
Charles Brown Park Community Services Building, Senior Center of York, and York Hall are
exempt from this provision.)

Policy Governing Conduct:
a.

Users of County building facilities are responsible for the proper conduct of members or

guests.
b.

Neither alcoholic beverages nor illegal drugs, nor any person under the influence of alcohol
or illegal drugs, shall be allowed on the premises, provided however, that with the specific
authorization and sanction by the Board of Supervisors, receptions involving the serving of
alcoholic beverages may be held in County buildings by the County or by a County government-related organization. No drugs or controlled substances shall be brought onto or used
on the York Hall property except in accordance with a medical prescription or otherwise as
allowed by law. Persons under the influence of illegal drugs shall not be allowed on the
premises.

c.

Betting or gambling in any form is prohibited.

d.

Riotous, boisterous, threatening, or obscene conduct, or the use of abusive, threatening,
profane, or obscene language, shall not be permitted.

e.

Smoking is not permitted in County building facilities.

f.

County building facilities shall not be used for any purpose described and identified as an
obscene exhibition or performance by Chapter 15.5 of the York County Code. Displays of
art shall not include material which is obscene as defined by Section 15.5-2 of the York
County Code. Users of the facility are responsible for ensuring that the content or subject
matter of meetings, performances, displays, and exhibits are consistent with the terms of
said Chapter.

g.

No pets or animals (with the exception of service dogs) are allowed in County buildings.

h.

Collection of donations or admissions shall be permitted for those activities that involve displays, exhibits, or performances, provided that the intention to do so is indicated on the Facilities Reservation form and that such User is supported by the York County Arts Commission or by other grants or funding from York County. Sales of exhibited items, such as artwork, by the User shall be permitted provided the User is Government or GovernmentRelated or is supported by the York County Arts Commission or by other grants or funding
from York County.

i.

No signs, emblems, symbols, or similar items may be erected on County building grounds or
affixed to the interior or exterior of buildings by any User without specific authorization from
the County Administrator or his designee.

j.

All publicity (e.g., posters, brochures, hand-outs, radio or television announcements, etc.)
must carry the name of the organization sponsoring the meeting. The County may not be
identified as a sponsor or co-sponsor without the prior written approval of the County Administrator.

k.

Permission to use County buildings is limited to the room or rooms, or space described in
the Facilities Reservation form, which all Users shall be required to execute. No permission
is granted to any group or individual to enter any other room, except rest rooms, stairwells,
and entry ways which must be traversed to gain access to the authorized meeting room. No
activity shall infringe on the ability of staff or other organizations to access the facility. All
Users of the facilities must limit participation to the posted maximum “allowable” persons in
the room per fire regulations.

l.

Additional rules, regulations, and/or limitations that are applicable to specific building facilities will be issued during the reservation process.

7.

Equal Access: This policy shall apply to all prospective Users applying to use County buildings. No
group or individual shall be excluded from equal access to County buildings because of considerations of race, sex, religious or political persuasion, or because of the political, religious, or social aims
expressed by the individual or group, or by any group’s members.

8.

Denial of Access: The use of County buildings may be denied to any individual or group which has,
at any time prior to any requested use, been responsible for, or caused, any damage to County
property through or because of acts of vandalism, violence, or rowdiness, or which has failed to
clean up facilities, whether such damage was caused by any members of such group, or by any invitees to any approved meeting. Subsequent approval for use of the facility may, in the County’s
discretion, be conditioned upon a higher insurance level than is set forth above, or additional security
and custodial charges. However, no individual or group shall be denied access under this section to
the use of County buildings or facilities because of damages not caused directly by the group or individual group members, or invited guests.

9.

Special Provisions for Library Meeting Rooms: The above provisions notwithstanding, the Meeting
Room facilities of the York County Libraries may be reserved and used by businesses or professionals for the conduct of business or informational meetings or seminars provided that such events are
open to the general public and for which there is no admission charge and provided there is no real
or implied obligation for attendees to obtain goods or professional or other services from the presenters. Hours of availability and reservation procedures and policies for such business/professional
use shall be the same as applicable to any other Library Meeting Room users, provided, however,
that business and professional users shall be required to pay the following fees and charges:
a.

Reservation Deposit: $25 (creditable toward room rental fees). Reservations shall not become effective until the Reservation Deposit is paid.

b.

Room Rental Fee: $50 base fee, plus $15 per hour for every hour or portion thereof beyond
two (2) hours.

c.

Extraordinary Clean-up Fee: $50, or the actual cost if greater; Extraordinary clean-up shall
be deemed to be any clean-up that requires additional staff or specialized contractors or resources above and beyond that which is typical as a follow-up to a scheduled event. Examples of such efforts include, but are not limited to: removing stains from carpeting; repairing
damage to the facilities; picking up and/or removing amounts of trash above and beyond that
which can be accommodated in the normally available receptacles.

Full payment of the required fees for the entire time slot reserved shall be paid no later than fourteen
(14) days in advance of the event date. No refunds will be made for cancellations unless written notice (letter or email) is given at least seven (7) days prior to the reserved date. Furthermore, no refunds will be made for fees associated with any unused portion of the reserved time.
10.

Special Provisions for Charles Brown Park Community Services Building: The Division of Parks,
Recreation and Tourism is responsible for the scheduling and oversight of this building and has established polices for its use and reservations. These policies and the above provisions notwithstanding, the Community Services Building at Charles Brown Park users shall be required to pay the following fees and charges:
a.

Reservation, Key and Damage Deposit: $100 (creditable toward building rental fees). Reservations shall not become effective until the Reservation Deposit is paid.

b.

Building Rental Fee: $100 building rental fee per day; for York County residents and York
County Organizations; $200 building rental fee for per day for non-residents or non-York
County Organizations

c.

Extraordinary Clean-up Fee: $100, or the actual cost if greater; Extraordinary clean-up shall
be deemed to be any clean-up that requires additional staff or specialized contractors or resources above and beyond that which is typical as a follow-up to a scheduled event. Examples of such efforts include, but are not limited to: removing stains from carpeting; repairing
damage to the facilities; picking up and/or removing amounts of trash above and beyond that
which can be accommodated in the normally available receptacles.

Full payment of the build rental fee is required to be paid no later than fourteen (14) days in advance
of the event date. If payment is not made fourteen (14) days prior to the reservation it may be cancelled. No refunds will be made for cancellations unless written notice (letter or email) is given at
least seven (7) days prior to the reserved date. Furthermore, no refunds will be made for fees associated with any unused portion of the reserved time.
For the purposes of administering the Charles Brown Park Community Services Building fees, resident and non-resident status shall be determined based on the following criteria:
o

a County resident is defined as anyone permanently living within the geographical boundaries of York County, Virginia. York County Parks, Recreation and Tourism reserves the right
to request proof of residency. All others will be considered non-residents;

o eligibility for County resident fees for a group or organization requires that the group or organization be based in the County (e.g., charter, mailing address, etc.) and that at least 80%
of the organization’s members are permanently living within the geographical boundaries of
York County, Virginia. York County Parks, Recreation and Tourism reserves the right to request proof of residency. All others will be considered non-resident groups/organizations;
11.

Designation of Board’s Agent: The County Administrator is hereby designated as the Board’s agent
to carry out the requirements of this policy.

ATTACHMENT A
FACILITIES AVAILABLE FOR
YORK GOVERNMENTAL AND OUTSIDE ORGANIZATIONS

FACILITY

LOCATION

APPROVAL AUTHORITY

OCCUPANCY
LIMIT

HOURS OF
AVAILABILITY
(at no charge)

Public Safety Meeting
Room (available only for
York County governmental
meetings and functions

Public Safety Building

Department of Fire and
Life Safety

120 with chairs only
55 with tables and
chairs

9:00 a.m. to 10:00
p.m.
Monday – Friday

Griffin-Yeates Conference
Auditorium

Griffin-Yeates Center

Department of Community Services

60 with chairs only
30 with tables and
chairs

5:00 p.m. to 10:00
p.m.
Monday – Friday

York Library Branch
Community Room

Public Library

Public Library

115 with chairs only
50 with tables and
chairs

During Established
Library Hours

Tabb Library Branch

Public Library

Public Library

110—chairs only
50 with tables and
chairs

During Established
Library Hours

Meeting Room, (East
Room) 1st Floor

York Hall

Department of General
Services

90 General Seating

See York Hall Use
Policy –BP00-18

Board Room, 2nd Floor

York Hall

Department of General
Services

120 Fixed Seating

See York Hall Use
Policy – BP00-18

Community Services
Center

Charles E. Brown Park

Division of Parks and
Recreation

145 with chairs only
65 with tables and
chairs

8:00 a.m. to 10:00
p.m. 7 days per
week, and other
times when arranged with Parks
and Recreation.

NOTE: Except for the Charles E. Brown Park Community Services Center, building facilities are not available during established
County holidays

BOARD POLICY
SUBJECT

Group Use of New Quarter Park

POLICY NUMBER

BP00-17

ORIGINAL EFFECTIVE DATE

September 5, 2000

REVISION DATE

December 6, 2016 _________________ (R17-##)

HISTORICAL REFERENCE

February 15, 2005 (R05-25); October 16, 2007 (R07-131);
September 18, 2012 (R12-118); October 5, 2015; December 6,
2016(R16-130);

Purpose:

This policy governs the operation of New Quarter Park.

Procedure:
1. Statement of Policy and Objectives:
New Quarter Park will be open and staffed for general public use as follows:
May April through October – Daily - 8 a.m. to dusk
November through April March – Friday – 10 a.m. to dusk; Saturday and Sunday – 8 a.m. to dusk
Requests for special event use of the park will be considered on a case-by-case basis.
2. Costs:
Shelter Reservation Fees:
Four group shelters are available for reservations at the following rates:
Large Shelter: $100 for a full day resident; $150 non-resident
Medium-size Shelters: $50 for a full day resident; $75 non-resident
Other Facilities Fees:
Camp-fire Circle: $25 resident; $50 non-resident
Disc Golf Fees: $3 per round or $25 for an annual pass resident
$5 per round or $50 for an annual pass non-resident
For special events and/or groups of 300 or more, additional costs may be incurred by the sponsoring agency
should the Parks, Recreation and Tourism Manager deem it necessary for the sponsor to provide portable
restroom facilities, additional trash dumpsters, supplemental staff and other miscellaneous services due to the
type of event and/or size of the group. The Parks, Recreation and Tourism Manager will determine what
additional requirements/fees will apply on a case-by-case basis.
All requests for refunds must be submitted in writing. Requests must be made 30 days prior to the
reservation date. If the County closes the park for inclement weather or any other reason, a refund will be
issued unless the event can be rescheduled to a date acceptable to the County and the group.
3. Reservation Procedures:
All requests for shelter/facility reservations and special events at New Quarter Park must be made in writing
on a County of York Facility Request Form. Reservation requests for the entire operating season (March
through November) can be made beginning the first Monday of February for that same calendar year.
Persons making application for a reservation shall be at least 21 years old.

York County retains the right to cancel or reschedule reservations when deemed necessary. If this situation
occurs, as much notice as possible will be given to those that have reservations.
In the event that significant changes occur with a special event that has been approved for use of the park,
immediate notice must be given to the York County Parks, Recreation and Tourism Division. Examples of
significant changes include, but are not necessarily limited to the following: the times of park usage; larger or
smaller attendance estimates than what is presented on the Facility Request Form; the nature of the event; or
type of equipment that is needed or being used for the event.
4. Park Regulations:
In general, all rules and regulations established in Chapter 17 of the Code of the County of York (also referred
to as the Public Areas Ordinance) apply. In addition, the following regulations shall apply:
a.

Camping is prohibited.

b.

Dogs must be on a leash at all times. Owners must properly dispose of feces from their dog.

c.

All fires must be contained in the campfire circle and/or cooking grills near the picnic shelters.
Fires must not be left unattended and shall be completely extinguished before leaving the
park. Water must be brought to all fire sites for safety purposes. Buckets are available from
the park staff for such purposes.
The use of gasoline to ignite any fire is prohibited.

d.
e.

Firewood collected from the park for use for an event at the park is restricted to gathering
dead material on the ground. Cutting trees or tree limbs is prohibited.

f.

Swimming is prohibited.

g.

Individuals must possess a valid Virginia fishing license in order to fish.

h.

Individuals initiating boating, canoeing and/or kayaking activities from the park shall wear
lifejackets.

i.

The possession and/or consumption of alcoholic beverages and controlled substances are
prohibited.

j.

Parking vehicles along the sides of the road is prohibited.

k.

Golfing, horseback riding, flying radio or wire-controlled airplanes and the use of metal
detectors are prohibited.

l.

Patrons are responsible for properly disposing of litter and trash resulting from their use of the
park facilities.

Additional rules and regulations may be issued by the Parks, Recreation and Tourism Manager as deemed
necessary. Failure of any group to abide with the conditions of use for the park may result in denial of
approval for future requests.

BOARD POLICY
SUBJECT

Freight Shed Use Policy

POLICY NUMBER

BP12-25

ORIGINAL EFFECTIVE DATE

November 15, 2012

REVISION DATE

December 6, 2016 ___________ (R17-##)

HISTORICAL REFERENCE

January 7, 2013; March 3, 2015; December 6, 2016

Purpose:

It is the intent of the Board of Supervisors to allow private citizens, citizen groups and
organizations as well as government-related users to use certain public meeting areas
and public spaces in the Riverwalk Landing Yorktown Freight Shed and on its grounds to
the extent that such use is consistent with County uses of the building, with any
permanent or semi-permanent space allocations the Board has made, and with
requirements for operation, maintenance, and supervision of the facilities. The purpose
of this policy is to establish the guidelines and procedures for such uses.

Procedure:
1.

Available Facilities
The YorktownHistoric Freight Shed facilities (the Facilities) that may be scheduled and reserved
for functions/events consist of the main building, an ancillary catering kitchen, and an outdoor
plaza. The outdoor plaza may be covered with a tent available for rental on a separate fee basis.
Public restrooms are available in an adjacent structure, easily accessible via an open-air
walkway. Public parking is available across Water Street in the Riverwalk Landing parking
terrace and in other locations within the Village. Users are advised that the parking terrace may
be filled to capacity at certain peak times, particularly when other special waterfront events such
as outdoor concerts are scheduled. In those situations, Users may need to park in other lots
within several blocks walking distance.
a.

YorktownHistoric Freight Shed. The YorktownHistoric Freight Shed is a single level
facility consisting of approximately 1,950 square feet of floor area.
Maximum
Building/Fire Code occupancy limits are:
•
•
•

2.

390 persons standing;
275 persons seated in presentation format; and,
130 persons seated at tables and chairs for reception/banquet functions.

b.

Riverwalk Plaza. The Riverwalk Plaza is an open-air brick plaza encompassing
approximately 2,000 square feet and situated between the Historic Freight Shed and the
York River shoreline. The Plaza can be cordoned off from the remainder of the public
plaza and open space areas in Riverwalk Landing with portable bollards and designated
for the exclusive use of the scheduling party.

c.

Riverwalk Plaza Tent. Subject to availability, the Riverwalk Plaza will be covered with a
2,000 square-foot tent during the months of April through October. The tent is not heated
or air-conditioned. During the November through March period, the tent may be used,
subject to availability, with payment of a set-up/take-down fee. The County reserves the
right to take the tent down in advance of any forecasted weather conditions(s) when there
is risk that damage to the tent could possibly occur. The County also reserves the right
to suspend setup for an extended period until adverse forecasted weather conditions
have completely cleared.

d.

Catering Kitchen. The catering kitchen offers counter space, a sink, refrigerator, two icemakers, warming oven, and two microwave ovens to support functions scheduled in the
YorktownHistoric Freight Shed.

Administration/Management

The County Administrator shall be responsible for the administration and enforcement of this
policy and shall designate a County department or specific position to serve as the Freight Shed
Management to perform the following functions and duties and such others as set forth herein:

3.

4.

a.

Receiving, evaluating, and acting on all applications for use and scheduling of the
Facilities;

b.

Maintaining a schedule of events/reservations and making said schedule available to
Users and prospective Users on a real time basis through the use of an appropriate
computer-based calendar system;

c.

Showing the facilities to prospective Users, reviewing all Facility policies and procedures
with Users, conducting pre- and post-event inspections of the Facilities, and coordinating
set-up and clean-up logistics;

d.

Establishing and maintaining an access control system for such times as Users are to be
issued access codes, and ensuring that Users are instructed on building opening and
lock-up procedures.

Permitted Uses:
a.

Special Events such as weddings, receptions, private banquets and parties.

b.

Special meetings of groups or organizations occurring on a periodic basis, but not to
become the regularly scheduled meeting place for such groups or organizations.

c.

Arts and Educational Activities such as recitals, art shows, cultural performances,
lectures, demonstrations, or other similar programs.

d.

Other appropriate uses as approved by the Freight Shed Management.

Hours of Availability
Effective for rentals until December 31, 2017:
a.

Regular hours of availability shall be 10:00 am to 5:00 p.m., Monday through Thursday.

b.

Extended hours of availability shall be 5:00 p.m. to 11:00 p.m., Monday through Thursday
and 10:00 a.m. to 11:00 p.m. on Sunday.

c.

Premium hours of availability shall be Friday, and Saturday, 10:00 a.m. to 11:00 p.m.

Effective for rentals beginning January 1, 2018:
Only one rental will be accommodated on any given day. Fees will be based on which of the
following time periods the renting party desires to use:

5.

a.

Tier 1 hours of availability shall be 10:00 a.m. to 5:00 p.m., Monday through Thursday.

b.

Tier 2 hours of availability shall be 10:00 a.m.to 11:00 p.m., Monday through Thursday.

c.

Tier 3 hours of availability shall be Friday, Saturday and Sunday, 10:00 a.m. to 11:00
p.m.

Policies Governing Use and Conduct
The following rules of use and conduct shall be observed by all users of the YorktownHistoric
Freight Shed, the Riverwalk Plaza, Riverwalk Plaza Tent and the Catering Kitchen (the Facilities).
The User (defined as the individual or group renting the facilities) is responsible for ensuring that
these guidelines are observed at all times by participants or guests.
a.

The User is responsible for ensuring lawful and orderly conduct during the period of use.

b.

The User is responsible for all damages to the building or grounds occurring during use.

c.

All Users of the Facilities must limit participation to the posted maximum “allowable”
persons in the space per building/fire code regulations.

d.

Riotous, boisterous, threatening, or indecent conduct or the use of abusive, threatening,
profane, or indecent language shall not be permitted.

e.

Open invitation parties or similar events where alcoholic beverages are being sold shall
be prohibited.

f.

The User shall not be engaged in advocating social or political change by violence or by
other illegal means. This restriction does not prohibit the discussion of controversial
subjects in public forum. In the case of Users wishing to use the Facilities for an event
that will be open to the general public (i.e., attendees other than individual Users or
members of the using group, their specially invited guests, or prospective members), the
purpose and/or content of the event shall be of a cultural, historical, educational,
governmental or political nature. Examples would include: recitals, art shows/exhibits,
lectures, children and youth programming, historical re-enactments, historic/interpretive
exhibits/demonstrations, etc.

g.

The Facilities shall not be used for any purpose described and identified as an obscene
exhibition or performance by any applicable law, including but not limited to Chapter 15.5
of the York County Code. Displays of art shall not include material that is obscene as
defined by Section 15.5-2 of the York County Code or any other applicable law. Users of
the Facilities are responsible for ensuring that the content or subject matter of meetings,
performances, displays, and exhibits is consistent with the terms of said Chapter.

h.

No drugs or controlled substances shall be brought onto or used on or within the
Facilities property except in accordance with a medical prescription or otherwise as
allowed by law. Persons under the influence of illegal drugs shall not be allowed on the
premises.

i.

Smoking is prohibited in the YorktownHistoric Freight Shed, the Riverwalk Plaza Tent
and the Catering Kitchen.

j.

Betting or gambling in any form is prohibited. This shall not be deemed to prohibit live or
silent auctions or raffles conducted in conjunction with an otherwise authorized function.

k.

No pets or animals (with the exception of service dogs) are allowed in the
YorktownHistoric Freight Shed, Riverwalk Plaza Tent or Catering Kitchen.

l.

No sparklers or celebratory throwing of confetti, rice or birdseed shall be permitted in the
YorktownHistoric Freight Shed, Riverwalk Plaza Tent or on the Riverwalk Plaza.

m.

No open flames, including without limitation decorative candles on tables unless shielded
by a glass bowl or bulb, shall be permitted in either the YorktownHistoric Freight Shed or
the Riverwalk Plaza Tent.

n.

No barbeque grills, whether charcoal, wood, gas or other fuel, or deep fat fryers shall be
permitted to be used in the Facilities or surrounding areas.

o.

No open flame heaters shall be permitted in either the Historic Freight Shed or the
Riverwalk Plaza Tent.

o.p.

Collection of donations or admissions shall be permitted for those activities that involve
displays, exhibits or performances, provided that the intention to do so is indicated on the
Freight Shed Use Agreement. Upon specific approval of the Freight Shed Management,
a ticketed event such as a wine festival may be scheduled for the Facilities. Sales of
exhibited items, such as artwork, shall be permitted provided that all applicable business
license requirements are observed.

p.q.

No signs, emblems, symbols, or similar items may be erected on the YorktownHistoric
Freight Shed grounds or affixed to the interior or exterior of the building by any User
without specific authorization from the Freight Shed Managementr.

q.r.

All publicity (e.g., posters, brochures, information flyers, radio or television
announcements, etc.) must carry the name of the organization sponsoring the meeting.

The County of York may not be identified as a sponsor or co-sponsor without prior written
approval.

6.

7.

r.s.

It is expressly understood that permission to use the Facilities does not in any way
constitute an endorsement of any organization or group by York County or its officers,
agents or employees.

s.t.

Authorizations for use of the YorktownHistoric Freight Shed shall not be approved for, nor
be construed to accommodate, a regular meeting schedule for groups or organizations.

Food and Beverage Policies:
a.

Alcoholic beverages may be served at events provided that the User secures all
necessary approvals and licenses from the Virginia ABC Board, which the User shall
obtain at the User’s sole cost. User shall comply fully with all conditions of any such
license. Use of a caterer with an ABC license is recommended. The ABC license must
be posted on the premises before the start of the event.

b.

The sponsoring User accepts full responsibility for maintaining control of consumption
and enforcing moderation. Any behavior which indicates intoxication of any participant
shall be cause for consumption to immediately cease, and shall also be cause for future
denial of permission for the sponsoring User to serve alcoholic beverages at its functions
in the Facilities.

c.

No alcohol may be consumed in any other area except the designated area of the event.
No alcohol may be carried outside the YorktownHistoric Freight Shed or Riverwalk Plaza
Tent, except within the posted/delineated limits of the Riverwalk Plaza, if applicable.

d.

Use of a caterer is recommended for food and alcoholic beverage service. Caterers must
be appropriately licensed to do business, unless excepted from licensing requirements
under applicable law, and must have all applicable Health Department and ABC Board
permits.

e.

If using the kitchen facilities the user is responsible for provision of all necessary serving
utensils, paper goods, silverware, beverage containers or servers. The use of deep-fatfryers is prohibited, whether in the YorktownHistoric Freight Shed, Cateringer’s Kitchen or
anywhere on the brick plaza surrounding the facilities. Failure to leave the kitchen area
in a clean and sanitary condition, as determined by the Freight Shed Management
following use, can result in the assessment of “extraordinary clean-up” fees and denial of
facility use in the future.

f.

Potholders, protective plates or trivets shall be required for hot dishes to be set on any of
the tables inside the YorktownHistoric Freight Shed. Any damage to tables or furnishings
due to neglect, the placement of hot dishes/containers or food/beverage spillage, and the
cost of any necessary cleaning/repairs, shall be the responsibility of the User.

Set Up:
a.

The authorized User is responsible for supplying information on the YorktownHistoric
Freight Shed Use Agreement form concerning the desired set up of the facilities including
the number and placement of chairs and tables. Unless otherwise arranged between the
User and the Freight Shed Management all set-up and take-down of Facility-supplied
tables/chairs/etc., will be the responsibility of the Freight Shed Management. In no case
shall the User be allowed to arrange or re-arrange any of the permanent fixtures or
furnishings in the facility and none of the interior furniture or furnishings may be moved
outside. White folding chairs are available for rent for use outside in the Plaza tent area.
and the Freight Shed Management will provide instructions concerning set-up / takedown responsibilities and procedures to Users. The User is responsible for supplying
such items as easels, display boards, and other equipment needed for their function.
Equipment located in the facility (e.g., the podium and microphone with amplifier/speaker)
may be used, subject to approval by the Freight Shed Management.

b.

Set-up of furniture and equipment by the Freight Shed Management will occur and be
complete prior to the scheduled event.

c.

Parking at curbside on Water Street in front of the Historic Freight Shed or in the
cobblestone square is not permitted. User’s or Caterer’s delivery vehicles may be

parked temporarily in the pull-off area marked for loading and unloading, east of the
Freight Shed. Upon completion of unloading/loading, the vehicle shall be moved off the
street and parked in an authorized parking space. Driving or parking vehicles on the
brick plazas or walkways adjacent to the YorktownHistoric Freight Shed and Cateringer’s
Kitchen is strictly prohibited. Vehicles in violation of this regulation shall be subject to
ticketing, towing and/or the User/Caterer responsible for the vehicles may be barred by
the Freight Shed Management from future events.
d.

8.

Any equipment or building malfunctions or damage discovered by the User or Caterer
during set-up/preparations for an event shall be reported immediately to the Freight Shed
Managementr.

Clean Up:
a.

Users shall be responsible for all clean up following the conclusion of the use of the
facility. All trash shall be removed from the premises at the User’s expense, with the
exception of closed bags of non-toxic trash that can fit cleanly and neatly into the five (5)
trash receptacles provided (four [4] in the Freight Shed and one [1] in the Cateringer’s
Kitchen). Loose trash or bags full of trash shall not be left inside or outside either of the
buildings and shall be disposed of by the User. Everything brought to the facilities by the
User, caterer, rental company, or guests shall be removed after and on the same day of
the event.

b.

Upon completion of any event where food or drink was provided to event guests, the
following clean up shall be performed by the Caterer and/or User:

c.

9.

●

All spillage and sticky residues caused by the use of punch bowls and/or
fountains shall be thoroughly cleaned from the surfaces of cabinets, tables and
the floor.

●

Microwaves and food warmers provided for use in the kitchen shall be checked
for any remaining food items, and such food items shall be removed and properly
disposed. The insides shall be wiped out and thoroughly cleaned of any food
spills that occurred during the event.

●

The refrigerator in the Cateringer’s Kitchen shall be checked for remaining food
items and flowers, and such items shall be removed and properly disposed. The
inside shall be wiped out and thoroughly cleaned of any food spills that occurred
during the event.

●

Tables and counters in the Freight Shed and Cateringer’s Kitchen shall be wiped
clean of food spills and debris and the sink in the Cateringer’s Kitchen shall be
cleaned of all food remains and rinsed. All food remains or other such items
collected by these operations shall be properly disposed.

●

Event-related food spills and/or trash on the floor of the Freight Shed, the floor of
the Cateringer’s Kitchen, or on the exterior brick plaza areas surrounding the
buildings shall be thoroughly cleaned up and properly disposed.

●

NOTE - Normal cleaning supplies (e.g.; rags, spray cleaners, paper towels, etc.)
shall be the responsibility of the User or Caterer. Neither the Freight Shed
Management nor the County of York will provide such cleaning supplies.

The cost of any clean-up by Freight Shed Management required as a result of the User’s
failure to do so, including the removal of items left behind or the disposal of any trash
above and beyond the allowable five (5) bags, shall be charged to the User at the rate of
$75/hour and shall be deducted from the Damage Deposit. The User shall be
responsible for any costs in excess of the Damage Deposit amount as may be assessed
by the Freight Shed Management upon post-event inspection of the Facilities.

Fees:
Effective for rentals until December 31, 2017
Historic Freight Shed
Regular Hours

Pricing

Notes

Monday – Thursday -- (10:00 a.m. - 5:00 p.m.)

Private

$500 base fee

Non-profit Groups**

$350 base fee

Extended Hours

Monday – Thursday -- (5:00 p.m. - 11:00 p.m.) ,
Sunday – (10:00 a.m. – 11:00 p.m. )
$600 base fee
Includes 3 hours event time & one hour for
set up & cleaning.
$400 base fee
Includes 3 hours event time & one hour for
set up & cleaning.

Private
Non-profit Groups**

Includes 3 hours event time & one hour for
set up & cleaning.
Includes 3 hours event time & one hour for
set up & cleaning.

Premium Hours
Private

Friday and Saturday– 10:00 a.m. -11:00 p.m.
$1,000 base fee
Includes 3 hours event time & one hour for
set up & cleaning.
Non-Profit Groups**
$500 base fee
Includes 3 hours event time & one hour for
set up & cleaning.
** see section 10., below, for determination of “Non-profit Groups”
Extra event hours
$150 per hour, or portion thereof
Extra setup hours
$50 per hour, or portion thereof
Reservation deposit
$200
Necessary to finalize the reservation and is
due within 10 days of the application.
Applied to balance due; non-refundable
upon cancellation
Damage Deposit
$200
Refundable w/no damage.
Gross Receipts
In addition to the Base Fees set forth above, any event involving
revenue generation from ticket sales, admission charges, sale of
artwork, etc. shall be assessed an additional fee equal to 15% of
the total gross receipts.
Tent use
April through October
Nov – March
Other Furnishings/Equipment
White folding chairs

No additional charge
$2,000
$2 per chair (for use inside or outside in the plaza tent area)

Effective for rentals beginning January 1, 2018

York County Resident
Non-York County Resident
York County Civic/Non-Profit

Tier 1
$1,000
$1,200
$700

Tier 2
$1,500
$1,800
$1,050

Tier 3
$2,500
$3,000
$1,750

Reservation Deposit - $200 is necessary to finalize the reservation and is due within 10 days of the
application. This deposit will be applied to balance due and is non-refundable.
Damage Deposit -– The $200 damage deposit is due with reservation fee and is refundable will be
refunded after the post rental facility inspection, rental provided there is no damage to facility or
equipment and no extraordinary clean-up is required.
The damage deposit and the balance of rental fee (full fee amount for event minus reservation
deposit) areis due 60 days prior to the event.
In addition to the rental fees set forth above, any event involving revenue generation from ticket
sales, admission charges, sale of artwork, etc. shall be assessed an additional fee equal to 15% of
the total gross receipts.
Tent Use:
April through October – No additional charge
November through March - $2,000

During extreme weather events the tent may be taken down to prevent damage and cannot be
guaranteed to be up. In cases where a fee was charged for the tent it will be refunded.
10.

Determination of Resident/Non-Resident and Non-profit Group Status
For the purposes of this Policy, resident and non-resident distinctions shall be as follows:
o

for individual program registration or for individual facility reservations a County resident
is defined as anyone permanently living within the geographical boundaries of York
County, Virginia. York County Parks, Recreation and Tourism reserves the right to
request proof of residency. All others will be considered non-residents;

o

for group or organization facility reservations eligibility for County resident fees requires
that the group or organization be based in the County (e.g., charter, mailing address,
etc.) and that at least 80% of the organization’s members or players are permanently
living within the geographical boundaries of York County, Virginia. York County Parks,
Recreation and Tourism reserves the right to request proof of residency. All others will
be considered non-resident groups/organizations;

For the purposes of determining eligibility for reduced fees, the term Civic/Non-profit Groups shall
be limited to those which are based in York County (i.e., chartered/registered with a York County
mailing address for the group and/or its principal officer); or, one that is provided financial support
by or through the York County Arts Commission.
11.

Reservations
a.

The Facilities may be reserved by the County or by Private Users other than non-profit
groups as defined in section 10 above as much as 18 months in advance.

b.

Non-profit Groups, as defined in section 10, may reserve twelve (12) months in advance.

c.

Requests for a “hold” on a desired reservation date may be directed to members of the
Freight Shed Managementstaff or may be mailed in as a written request. In the event of
an overlap of desired dates, the “hold” request made directly to the Freight Shed
Managementstaff shall be considered the primary request. Temporary holds on dates
shall be valid for a maximum of ten (10) business days. A completed Reservation
Application Agreement form and full payment of the Reservation Deposit must be made
within ten (10) days of the temporary hold being placed on a desired date. Failure to
make the Reservation Deposit within those ten (10) business days will void the
Reservation “hold” and open that date / time to other interested parties.

d.

Reservations are not firm until the Reservation Fee Deposit has been paid. The balance
of rental fee (full fee amount for event minus reservation deposit) is due 60 days prior to
the event. Failure to complete payment for a reserved date will void the reservation and
open that date/time to other interested parties.

e.

Payment: Payment shall be made by check payable to the Treasurer, County of York
and will be accepted and should be sent to: Attn. Freight Shed Management P. O. Box
51, Yorktown, VA 23690. Fees may be charged for returned checks.

e.f.

Change of Event Date: If a User finds it necessary to change a reservation date, the
request must be made in writing (letter or email) at least 60 days prior to the original
confirmed event date. One such change-of-date request will be processed without need
for payment of a new reservation deposit. Any subsequent change-of-date requests for
the event must be accompanied by an additional $200 non-refundable reservation
deposit. The authorized user will be granted one change of event date, that will not
require an additional $200 non-refundable reservation deposit, as long as a written
request (letter or email) has been made at least 60 days prior to the original event date.

f.g.

Cancellation: Reservation deposits are non-refundable. No refunds of other event fees
paid in advance will be made unless a written request (letter or email) has been made at
least 60 days prior to the event date. The Freight Shed Management shall have the
authority to waive these restrictions when an event cannot be held due to extraordinary
circumstances such as structural damage to the building, an extended power outage, or a
severe weather event such as a hurricane or blizzard.

g.h.

County government-related events: Events determined by the County Administrator or
his designated agent to be County government-related shall not be required to pay the
reservation, usage, or rental fees established by this policy.

All fees shall be subject to change upon approval of the appropriate authority (Board of
Supervisors or County Administrator).
12.

Miscellaneous:
a.

Authorized Users shall provide, at their own expense, any security which is desired or
which the Freight Shed Management requires in addition to the normal security provided
by the County for purposes it may deem appropriate. Unless specifically waived by the
Freight Shed Management, private security shall be required for any function that
involves the serving of alcoholic beverages other than beer, wine or champagne, or that
will accommodate more than 200 attendees.

b.

The County of York is not responsible for property placed in or on the premises.

c.

The Freight Shed Management shall have the right to cancel approved reservation dates
due to unforeseen circumstances that threaten public safety or the safety of attendees
such as inclement weather or electrical outages. In such cases, the Users will be given
the opportunity to re-schedule the event to another available time or, at the User’s
request, will be entitled to a full refund of the reservation deposit.

d.

The Freight Shed Management shall have the right to limit or prohibit the use of amplified
sound or music on the Plaza or in the Tent (e.g., bands or DJ’s) when such activity would
present potential conflicts with other activities or events scheduled at Riverwalk Landing.

e.

The Freight Shed Management shall have the right to request any person or persons
failing to abide by the Freight Shed rules to leave the premises, and to request the
assistance and intervention of the York County Sheriff’s Office as necessary.

f.

This policy shall apply to all prospective Users applying to use the HistoricYorktown
Freight Shed. No group or individual shall be excluded from equal access to the Freight
Shed because of considerations of race, sex, religious or political persuasion, or because
of the political, religious, or social aims expressed by the individual or group, or by any
group’s members.

g.

The use of the Facilities may be denied to any individual or group which has, at any time
prior to any requested use, been responsible for, or caused, any damage to the Freight
Shed or to property owned by the County of York or any other tenant of Riverwalk
Landing through or because of acts of vandalism, violence, or rowdiness, or which has
failed to clean up facilities, whether such damage was caused by any members of such
group, or by any invitees to any approved meeting. Subsequent approval for use of the
Facilities may, in the Freight Shed Management’s discretion, be conditioned upon a
higher insurance level than is set forth above or additional security and custodial
charges. However, no individual or group shall be denied access under this section to
the use of the Freight Shed building or facilities because of damages not caused directly
by the group or individual group members, or invited guests.

h.

The procedures, requirements and conditions set forth in this policy shall control the use
of the Freight Shed, notwithstanding any provisions more or less restrictive as may be set
forth in Board Policies dealing with the use of other County buildings.

i.

The County Administrator shall have the authority to interpret, supplement or make
exceptions to the operational and procedural requirements set forth herein when
deemed necessary for the safe, effective and appropriate use of the Facility.

j.

The Yorktown Trolley is not available to hire or charter service and will not deviate from
its pre-determined/regular routes
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Purpose:

To highlight the Yorktown Waterfront by increasing the usage of the piers by daily, overnight,
recreational, and larger private boats while working in partnership with the waterfront businesses
to explore opportunities to partner and increase awareness for the piers and businesses.

Background:
By the adoption of R05-65, the York County Board of Supervisors recognized the need to set fees as part
of implementing an operational plan in anticipation of the opening of the Riverwalk Landing Piers. The
Board further acknowledges that efficient and fair use of this public resource requires the administration
of comprehensive operating policies and procedures. In 2016, the County Administrator enlisted the
expertise of local businesses, the boating community and staff to review the policies and recommend
changes to the pier operation.
Definitions:
Commercial Vessels – Cruise ships, charter boats, and vessels operated by for-profit businesses.
Core Facility Hours – The hours during which the Dockmaster’s Office is open and staffed.
Extended Stay Boater – A recreational/non-commercial vessel that stays tied to the piers for more than
4 hours during the core facility hours, or for any length of time during non-core hours.
Dockmaster – Full-time and/or seasonal part-time staff assigned to operating and overseeing the use of
the Riverwalk Landing Piers.
Dockmaster’s Office – The building located at 425 Water Street, Yorktown, Virginia 23690.
Holiday and Special Event – The holiday and special event will be subject to the conditions as outlined
in this policy and the Appendix. A current list of these dates is listed in Appendix A and will be updated
annually by the County Administrator without need for Board action.
MARSEC – Maritime Security Levels I, II or III as defined by the federal Maritime Transportation Security
Act 33 CFR Part 105 (Navigation and Navigable Waters) security regulations.
Mooring Balls - A system of eight mooring balls located east of the Riverwalk Landing Piers.
MTSA – Federal Maritime Transportation Security Act (33 CFR Part 105).
Public Areas Ordinance – Chapter 17 of the “Code of the County of York, Virginia” known as “The York
County Ordinance Regulating Conduct in the Public Areas of York County.”
Pump Out – Sewage disposal system located on the T-pier especially designed for marine use.
Riverwalk Landing Piers – Two piers on the York River in Yorktown generally located adjacent to Water
Street between the Coleman Bridge and Ballard Street. One pier is T-shaped and is known as the
commercial pier; the other pier is L-shaped and is known as the recreational pier.
Temporary Boater – A recreational/non-commercial vessel that docks at the piers for a period not
exceeding 4 hours and with none of that time being outside the core facility hours.
Procedures:

1.

Operating Schedule:
Core facility hours (i.e., when the Dockmaster’s Office is staffed and open) are as follows:
April 1 through October 31 (7 days per week)
Piers Open: 10 a.m. - Daily
Piers Close: at Dusk - Daily
Memorial Day to Labor Day Piers close at 9 p.m. (Friday-Saturday) and on Holidays and Special
Events
November 1 through March 31:
Available to recreational boaters but no office hours; excluding special events. Boaters must
contact the posted phone number for security purposes and to obtain the security code for the
gate to the docks. Payment arrangements will be made at this time. Water, electricity, and pump
out services are not available during this time.
Holidays: Closed:
Thanksgiving, Christmas Eve, Christmas Day, New Year’s Eve and New Year’s Day.
Core facility hours may be adjusted when necessitated by the docking reservation schedule,
inclement weather, holiday usage, or special events.

2.

Reservation Procedures:
Reservations for recreational/non-commercial docking will be taken on a first-come, first-served
basis pending available space. Reservations for any date during a calendar year can be
requested beginning the first business day of that calendar year. Reservation requests can be
made by phone, VHF radio, email, or in person to the Dockmaster. For holiday and special event
dates a deposit is required at time of reservation and minimum night stay may apply. Fees and
dates are in Appendix A of this policy.
Reservations for commercial, specialty and other non-recreational vessels will be handled on a
case by case basis by the Dockmaster.
The Dockmaster reserves the right to assign docking space. The Dockmaster can also regulate
pedestrian traffic on the piers and/or cancel docking reservations for public safety related reasons
including, but not limited to inclement weather, slippery pier surfaces, heightened wave action,
high winds, crowd control, malfunction of the pier system/infrastructure, damage to the piers,
repair work, presence of hazardous materials, a boating accident, investigation of a boating
accident, rescue situation, medical response, or security issues.
The Dockmaster shall have the authority to can refund docking and reservation fees if weather
conditions pose a safety risk to the boaters or vessels or if structural issues require that the piers
be close.

3.

Fee Schedule:
The fees and charges established herein are based on the proposals and revenue projections
approved by the Board as part of the annual budget process. These fees and charges are shown
on Appendix A of this policy and will be updated as changes are approved by the Board of
Supervisors.

4.

Rules and Regulations:
All rules and regulations established in the York County Code and the listed below shall apply.
Additional rules and regulations may be issued as necessary by the Board, or by the County
Administrator pursuant to his authority under the terms of Chapter 17 of the York County Code.
a.

All vessels must register with the Dockmaster upon arrival. An after-hours check-in
system is available for boaters arriving when the Dockmaster Office is not open.

b.

Use of docks by commercial boats is limited to cruise ships, tall ships and research
vessels with County approval and proper insurance. Use of the piers by commercial
boats to tender passengers or crew or pick-up supplies is not allowed without written
approval from the County and proper insurance.

c.

All vessels shall be appropriately licensed and insured. The County will not be liable for
any loss, damage, or injury suffered by persons or vessels while staying at the piers.

d.

No maintenance, painting, or repair of vessels at the piers is permitted.

e.

Piers must be kept clear of material and hazards such as hoses, cushions, tables, chairs,
coolers, etc.

f.

The owner/operator of vessels utilizing the piers shall be held responsible for his or her
guests and any damage by said vessel or guest.

g.

Consumption of alcoholic beverages is prohibited on the piers.

h.

Boisterous conduct and loud music will not be tolerated. “Quiet hours” will be observed
from 11:00 pm until 7:00 am.

i.

No fishing, swimming, or diving is permitted from the piers or from vessels moored at the
piers.

j.

Open fires are not permitted.

k.

All refuse and trash must be placed in receptacles provided on the shore.

l.

Pets must be leashed at all times while on the piers and surrounding waterfront land and
parks.

m.

No rafting will be allowed unless specifically authorized by the Dockmaster.

n.

The Dockmaster reserves the right to deny access and revoke docking privileges to any
persons or vessels failing to comply with the above rules and regulations.

Appendix A
Fees and Charges
Docking Fees:
Temporary Stays (during core facility hours):
Weekday Rates (Monday-Thursday) Free for up to 4 hours - $5 after 4 hours until piers close
Weekend Rates (Friday – Sunday) $5 for up to 4 hours and an additional $5 after 4 hours until piers close
Any fee paid for the day will be credited if boater decides to stay overnight.
Space for temporary stay boaters cannot be reserved as the Dockmaster must maintain space for guests
staying overnight that have made reservations.
Overnight stays:
Weekday Rates (Monday-Thursday) $1.50 per foot per day
Holiday and Weekend Rates (Friday – Sunday) $2.00 per foot per day
For holiday and special event dates a deposit equal to one night stay is required at time of reservation
and minimum night stay may apply. See list below:
•
•

Required 2-night minimum stay and deposit: Memorial Day weekend, Labor Day weekend, Fourth
of July
Required deposit, no minimum stay required: Wine Festival, Blues, Brews, and BBQ, Shagging
Summer Concert Series, Yorktown Day, Tall Ships visits

When reservations that are cancelled less than two weeks prior to the reservation date, deposits will not
be refunded. If boater does not dock during the first night of their reservation and has made no contact
with the Dockmaster regarding their intentions, the remainder of their reservation period may be offered
to other interested parties and no refund of deposits will be issued.
Other Specials and Discounts for overnight stays (Only one discount can be applied per stay)
•
•

10% discount for current membership in a Yacht club, Boat US membership, or for a group of 6
of more boats travelling together with reservation
Multi-night discount (stay 7 consecutive nights get one weekday night free)

Mooring Balls may be used free of charge for up to 72 hours.
Utility Fees:
30 Amp Electric Service - $5.00 per connection for up to 24 hours
50 Amp Electric Service - $8.00 per connection for up to 24 hours
100 Amp Electric Service - $20.00 per connection for up to 24 hours
Sewer Pump-Out - $5.00 for up to 20 gallons; no charge for Overnight boaters
Water Service (Commercial Vessels Only) - $12 per 1,000 gallons
Security Charges:
Charges for security will apply to vessels that fall under the requirements of the Maritime Transportation
Security Act (MTSA.) Security charges shall be based upon existing MARSEC Level conditions and
current rates of pay for security officers provided by York County.
Special or Promotional Rates:
In support of Special or Promotional Events, the County Administrator or his designee may waive or
reduce the normally applicable fees and charges.
Promotional and Miscellaneous Items:
Promotional and minor supplies may be stocked and sold to the boaters to market the piers; fees shall be
set at the amount necessary to cover at least all direct costs.

